MeTozmqecmle PECKOMCHIAIMNHA IO COCTABJICHNIO PE3IOME =
BBenenue

Uccnenosanust ['apBap/ickoro yHHMBEpCUTETa IMOKa3ald, 4YTO ycHeX B Kapbepe Ha 85% 3aBUCUT OT JMYHBIX KauyeCTB M
npaBuiibHOTO ToBeaeHus. W Tonbko nuib Ha 15% onpenaesnsercs: npodhecCUOHATU3MOM.

B coBpemMeHHO#1 3KOHOMHUKE YTOOBI BBITOJIHO ce€0s MpOJaTh, HY)KHO yMeTh ce0d moaarh. Hamucanue pe3roMe MOMOMKET BaM
MPaBUJILHO OINpPEAENIUTh ce0s Ha pbIHKE Tpyaa. K ToMy e, 3TO caMblii IEPBBIM M caMblil IJIaBHBINA JOKYMEHT JiJIsl paboToaaresns
IIPU PaCCMOTPEHUH KaHIUAATYPhl. XOPOLIEE PE3IOME - OJIHO U3 CaMbIX 3(PPEKTUBHBIX CPEJICTB MMOUCKA PAOOTHI.

Celiyac HeT HM OJHOU CEpbE3HOW BAaKAHCHUHU, JJII KOTOPOW HE HYX HO ObLIO OBl cocTaBisATh pe3toMe. OducHble U paboune
CHEUaIbHOCTH TPEOYIOT ero oosi3aTenbHo. [Ipy TpyaoycTpoiicTBE B cephe3HbIE KOMIIAHUH HEOOXOJUMO COCTABISATh PEIOME
Jake Ha BAKAHCHM, JUISl KOTOPBIX HE HYKHO CIIEHHUaIbHOM MOArOoTOBKU. Paboromarenu gaxe B 3TOM Clydae CTpEMSTCA
Habuparh Jydmnx. K mo3unusm, KoTopble TpeOYIOT HAJMYUSl CIEUUAIbHBIX 3HAHWM, TAKUM Kak Oyxrajirep, MpOrpaMMHCT,
ANEKTPUK, TpeOoBaHus eule O6osee ctporue. M B nepByro ouepeib 3TH TpeOOBAaHUS KacatOTCs Pe3toMe KaHIUAAaTOB.

Xopoiree pe3roMe OJHO M3 caMbIX 3(PGEKTUBHBIX CPEJACTB TOHMCKAa padoThl. UTOOBI JTOOMTHCS JHUYHOM BCTPEUYH C
paboroaaresieM, HY)HO COCTaBUTb M OTOCJIAaTh €My pe3loMe, KOTOPO€ MPHU3BAHO BBIJIEIUTh COMUCKATENsl B OOLIEM IOTOKE,
co3JaTh O HEM MAaKCUMAaJbHO OJIarONMpUATHOE BHEYaTieHue. 3aJaud 3[eCh MO CYTH T€ K€, 4TO U B peKjame, - MPUBJIECYb
BHMMaHMe "moTpeOuTeNns" HECOMHEHHBIMU JOCTOMHCTBAMH "ToBapa', ynpsTaB MoAajiblie HEJOCTATKH.

OcHoBHas 11elIb HAMCaHUS JIIOOOTO Pe3loMe — 3aMHTEepecOoBaTh PabOTOMATENS WM €r0 MPEACTABUTEINSI CBOSH KaHAUAATypOH,
TOOHTHCS TIPUTIIAIICHUS HAa coOece0BaHue.

[lens marHOM pa3pabOTKH — MOMOYb BBIITYCKHUKAM CPEIHUX MPO(EeCCHOHATBHBIX yUeOHBIX 3aBEACHUI B TOMCKE PAOOTHI.
1. IlpuHUMIIBI COCTABJIEHUSI pe3loMe

Pe3roMe — 1MOKyMEHT, cojep xaniuii ”HGOPMAIIMIO O HaBBIKaX, OMBITE PadOTHI, 0OPa30BAHUU U APYTOi OTHOCSIIEHUCS K ACITy
uH(popmaIuu, 0ObIYHO TPEOYEMBIN MPU PACCMOTPEHUHN KaHIUAATYPhl YeJIOBEKa /ISl HaiiMa Ha padoTy.

IITanc IMPOU3BCCTH BIICUHATIICHUC, Y PE3IOME €CTh TOJIBKO BO BPEM: €I'0 MCPBOro IMPOUYTCHUA, IIOOTOMY TaK BA’KHO ITPAaBUJIBHO €TI0
COCTaBUTh.
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CocraBnss PE3rOMC H€O6XOI[I/IMO ACJIaTb aKIICHT Ha TC CTOPOHbLI JIMYHOCTH, 06p330BaHH51 141 TPYIIOBOﬁ ACATCIbHOCTH, KOTOPBIC
moAXOoaAT MO KOHKPCTHYIO BAKAHCHIO U KOHKPCTHOT'O YCJIOBCKA. HMmenHo 1o 3ToM IMPUYINUHEC HCT CANHOI'O mabJioHa PE3rOMCE.

JIJisi KaJpoBOro CrHENUaINCTa, pe3loMe — 3TO0 OTJIUYHAS BO3MOKHOCTb «IIPOYECTh» KaHIuAaTa emnie A0 coOeceoBaHusl.
[Ipuyem w#cTOYHUKOM HHMOPMAIMU TIOPOM CIy)KaT Kak CTHJIb O(OpPMJIEHUSI Ppe3l0Me, TaKk U YMEHHE NPABHJIbHO
NpenoaHoCUuTh nH(popManuIo o cede.

KOHC‘JHO, JIIsA pa6OTOI[aT€J'IH BAXXHYIO POJIb UI'pacT OMbIT paﬁoTbI KaHauaaTra, HO HC CJIICAYCT I10JIaraTbCsAa TOJIBKO HA HCTO,
OCOOCHHO B paMKax J)KECTKOM KOHKYPCHIIHNH 3a MCCTO.

Takxe pekoMeHAyeTcs COOJII0AATh CAEAYIOIINE MPUHLIUIIBL.
Kparkoctb

Pestome nomkHO copepkaTh TOJIBKO TO, YTO, ¢ Barei Touku 3peHus, HHTepecyeT padoToaresss Ha KOHKPETHYIO TOJKHOCTb.
Her HeoOxonumocTu neperpykarb CBoe pe3toMe JIMITHeN nHhopmaliei.

K nmpumepy, ecnu Bel nmoctaBuiy menp CTaTth MEHEIKEPOM MO MPOAAXKaM, ONMMCAHUE BCEX M3YUYCHHBIX Bamu KOMIIBIOTEPHBIX
MporpamMM U MAKETOB — COBCEM HE 00s3aTeNbHO. A eciii BBl XOTUTE yCTPOUTHCS AJIEKTPUKOM — TO 3aKOHUEHHbIE Bamu Kypchl
«omeparop D9BM», Toke HE CTOUT BHOCUTh B PE3IOME.

KpatkocTh Takke, IMOKa3bIBAET MaHEpPy MW3JI0KEHUS HHPOpPMALMK, YTO TOXKE OLIEHUBAETCS B HEKOTOPBIX CiIydasX.
[TocTapaiitech OTOPOCUTH JUIIHIOKO «BOAY», OCTABUTH TOIBKO (PAKTHI.

OCTOpPOKHO UCTIONB3YHTE a00peBUATYpPbI, TOMHHUTE, YTO pabOTOAATEIhL COBCEM HE 00s3aH 3HATh, KaK OHU PaclIn(poBHIBAIOTCS.
B ocobeHHOCTH 3TO KacaeTcsl Ha3BaHMM y4eOHbIX 3aBEJICHUN U IPEANPUATUN TPU OTIIPABICHUH PE3IOME B IPYroi TOPO/I.

AKKYpPaTHOCTh

AKKypaTHOCTh B OQOpMIICHHUHU pe3toMe YOWBaeT cpasy IBYX 3aiflieB. Bo-mepBbix, MHpOpMANUS XOPOIIO YWUTAETCS, UTO
SKOHOMHT BpEMs KaJ[pOBOTO CIEIMAINCTA U XapaKTepu3yeT Bac B ero riazax, Kak 4ejI0BeKa SKOHOMSIIETO M YBaXKaloIIEro 3TO
BpeMs. Bo-BTopbIx, HEOpEKHO 0(OPMIIEHHOE PE3IOME MOTYT 3alPOCTO MPOUTHOPUPOBATH.

JIns mpuMepa HUKe MPUBEICHBI 1BA KyCKa PE3IOME:
Heaxxypamnoe Hean Heanoeuu

Hara poxnaenus: 01.02.1983r.

KonTakTHblii Tesaedon: 81234567890

OmnpiT pabotel: OO0 «MuTepHeT TexHonorun» 06.04-08.06 [Iporpammuct, pazpaboTKa U MOJAEPIKKA CAUTOB.




OAO «IT-rpynm» 08.06-mo Hact. Bpems [IporpamMmmuct, pa3paboTka MporpaMm.

Kax Bunute, B 3TOM npuMepe HET ONPEETICHHON CTPYKTYPHI, BCsi MHGOpMAIIHs CBajeHa B Ky4y U HAWTH B HEW YTO-TO SBJISICTCS
CJIOXHOM 3a7aueil. Mlcronb30BaHHbIE 3/1€CH PA3IMYHbBIE CTUIIM HAIMCAHMS €111e OOJIbILIE 3aTPYIHAIOT YATAOEIbHOCTh PE3IOME.

AkxkypatHoB Ilerp IleTpoBu4
Jarta poxknenusi: 01.02.1983r.
KonTakTHbiii Tenedon: 8-123-456-78-90

OmnbIT padoThI:

06.2004-08.2006 000 «HTepHeT TE€XHOJIOTUW»
[Iporpammuct
Pa3zpaboTka u moaepkka caiTos.
08.2006- mo Hact. Bpems. OAO «T-rpymm»
[Iporpammuct

PazpaboTtka nporpamm.

Cornacutechb, BTOPOE pe3lOME Tropas3fo MpUsATHEE uuTaTh. [IpociexuBaercs OAMHAKOBAs CTPYKTypa, BakHas HHGOpMaLUs
BblJIeJIeHa OHUM cTujieM. HpopmalimonHbie 0JIOKH OTJIENIEHbI APYT OT ApyTa.

IIpocrora

[IpocToTa H3M0XKEHUs MNPEAINOoNaraeT OJHO3HAYHYIO TPAKTOBKY MpelcTaBieHHON uH(opmanuu. He crout ynorpednarsh
npodeccuoHanbHble TEPMUHBI, HE Oyay4Yd YBEPEHHBIM B TOM, YTO OHHM OyAyT MOHATHBI MpEeACTaBUTENIO padoTtonarens. Eciu
e Brl cunraere, 4To ynorpedieHue onpaBaaHHO, TO MOXKHO JaTh KPAaTKOE OIpe/ieJIeHHE B CKOOKax.

Hanpumep:
«Cemapanus (pa3aeneHue) 00s13aHHOCTEH MO TYNHCHHBIX).

I'pamoTHOCTH

[Ipu mpouux paBHBIX YCIOBUAX OTCYTCTBHE OIIMOOK B pE3IOME CTAaBUT €ro Ha CTYNEHbKY BbIlIE KOHKYpeHTOB. Ilpu
COCTABJICHMM PE3IOME HE CTOUT I0JararbCcs Ha aBTOMATHYECKHME PEAAKTOPHI, JIydllle IOMPOCUTh 3HAKOMBIX (B uieae
¢unonoros) npoyects Bame pestome. Ecin ke Takoil BO3MOKHOCTH HET, TO IPOYTUTE €r0 CaMH, TOJIBKO 003aTEIbHO BCITyX.

Camo cobOoi IMPUBCACHHBLIC B PE3IOMC HpO(i)CCCI/IOHaJIbHLIe TCPMHHBI 1 HA3BAHHUA HHM B KOCM CJIydac€ HC AOJDKHBI COACPKATH



omuOok. Eciu Bel He yBepeHbI B IPaBUILHOCTH HanucaHusl Ppas3bl WM TEPMUHA — CIPOCUTE 3HAKOMOTO padOTAIOIIEro B ATOU
obOnacTtu wiu HalauTe uHdopmaimio B Uutepuere.

YecTHOCTH

[lomuuTe, 4TO BCS yKa3aHHas B pe3tomMe MH(OpMAIMs MOXKET MOTpedoBaTh JoKa3aTeNbCTBA MpH cobecenoBaHuu. [loaTomy
MPUYKpaIIBaHUE (PAKTOB BO3ZMOKHO TOJBKO B CiIy4ae KpailHell HE0OXOIMMOCTH.

HanpagJjieHHOCTD

I[JUI K&)I(IIOﬁ KOHKpGTHOfI BaKaHCHH H€O6XOI[HMO COCTaBJICHUC CBOCTO, «IIPHULCIBHOIO0» PC3IOMC. VuuteiBasgs 0CcOOEHHOCTH
HpeHHOHaFaeMOﬁ pa6OTI>I, U3MEHSNUTE AKIICHT n3J1aracMoun I/IH(i)OpMaHI/II/I.

2. Buabl 4 CTPYKTYpa pe3iome

CymiecTByeT TpU CTaHJAPTHBIX THUIMA PE3IOME: XPOHOJIOTHYECKUH, (PYHKIIMOHAIBHBIM U KOMOMHUpPOBaHHBIN. Kaxbiii umeer
CBOM JIOCTOMHCTBA U HEJIOCTATKH.

B xpoHosiornueckom pe3roMe B 00paTHOM TMOpsiAKE (T.e. HauMHAs C TMOCIEIHEr0) MEPEUUCISIIOTCS BCE MecTa padoThl U
00s3aHHOCTH, KOTOpble Bbl BbImogHATU. BpiOupaiite ero, ecnu B Bamieid kapbepe OTMeYaeTcsi YCTOWYMBBIA U
MOCJIeIOBAaTEIbHBIM pOCT. B 3TOM cilydae XpOHOJOrMYECKOE PEe3loMe HarjsiiHO MPOJEMOHCTpUpyeT Baily ycnemHocTs u
MIPOTPeCC B TPYAOBBIX CBEPILICHUSIX.

B HEKOTOpBIX cilyyasx ykazaHHWE KOHKPETHBIX JIaT U MECT pabOThl HELEIECO00Pa3HO.

1. Bbl 32 KOpOTKUil CPOK MTOMEHSIIM OY€Hb MHOTO MECT paboThl — Yy pabOTOaATENsI MOXKET CIIOKHUTHCS BIIEUATICHUE O
Barieii HemocienoBaTensHOCTH M HECEPhE3HOCTH. BooOI1e, OONBIIMHCTBO PYKOBOAUTENEH B CUITy Pa3HBIX NMPUYMH KpanHE
HETaTUBHO OTHOCHUTCS K «II€PEJIECTHBIM NTULIAM.

2. B Barmem Tpyn0BoM CTake €CTh MHOTO «IIPOBAJIOBY» — 3HAYUTENBHBIX TIEPHOJIOB BpeMeHH, kKorna Bel He paboTtanmy,
WJIM paboTalld Ha «HETPECTHIKHBIX)» TOHKHOCTSX.

3. Tewm GoJiee HE CTOUT MCMOJIB30BATh XPOHOJOTUYECKOE pe3toMe, eciu B Bamel Ouorpaduu ectb Koe-4To, 0 yeM Brl
HE XOoTenu Obl COO0IIaTh pabOTOAATEINI0, XOTS OBl HA TIEPBBIX TOPaX, YTOOBI HE OTITYTHYTh €r0 PaHbIIE BPEMEHHU.

4, Brl cobupaerech M3MEHUTh CBOIO Kapbepy M Baiia mporuiast TpyaoBas JIeAT€IbHOCTh HUKAK HE CBsI3aHa C TOU
paboToM, KOTOPOi BBl XOTUTE MOCBATUTH Ce0sI B AaTbHEHIIIEM.



S. Brbl B niepBbIil pa3 uiere padboty u 'y Bac oTcyTcTByeT nmpodeccroHalbHbIN OTbIT.

6. HaKOHCH, B HaAIIC BpCM:A JAJICKO HC BCA pa60Ta, KOTOPYIO MBI BBIIIOJHACM, HAXOJAUT CBOC OTPAXKCHUC B TPYIAOBBIX
KHWXKKax. B IICPBYIO OUCPCAb 3TO OTHOCHUTCA K T.H. «BOJIBHBIM CTPCIIKAM)). .HI)BI/IHy}O JOJIIO HpO(l)CCCI/IOHaJ'IBHOFO OIIbITa OHH
IMOJIYy4arOT, BBIITOJIHAA «HCO(bHHI/IaJIBHLIe» 3aKa3bI.

B BBIHICTICPCUYUCIICHHBIX CIIydasdX JIYYIIC MCII0JIb30BaTh PE3IOME q)yHK]_lI/IOHaJIBHOFO THIIA.

C nomompio (yHKIHOHAJIBLHOrO pe3tomMe Bbl CKOHUEHTpHpyeTe BHHMaHHE paboToAaTeNss Ha TPYIOBBIX JTOCTHKEHHUSX U
kBanupukauuu. ['1e u ckosibko Bel pabotanu 1ubo ymanuuBaercs, TMO0 ONMKUCHIBAETCS B CAMBIX OOIIKX YepTax. ITO MO3BOJIAET
CKpPBITh MHOTME HEIOCTaTKU TpydoBoll Ouorpadum kanaupara. Ilnoxo Toibko oaHo. OO 3TOM MNpPEKpacHO 3HAOT U
paboroaareny, MO3TOMY YacTO OTHOCATCS K (DYHKUHMOHAJIbHBIM pe3toMe ¢ OonbluM mpenyoexaeHneM. OObIYHO X OYEHb
MHTEPECYET, T/I€ M CKOJIbKO BbI 3aHMManu TOT WM MHOM MOCT. OTCYTCTBHE XPOHOJOTMYECKOM HH(OpPMAIMU BbI3BIBAET
[IOJIO3PCHMUSL.

Jlydiie BCEro MCHob30BaTh pe3loMe KOMOMHUPOBAHHOIO THnA. [loMuMo onucanus Bamux qOCTHKEHUN, OHO BKIIKOYAET U
OCHOBHBIE ATalbl TPY0BOI OHorpadum.

3. TpeOoBaHusi kK 0pOPMIICHUIO M Pa3MELIICHUIO pe3loMe

Pasmep pesrome He moipkeH mpeBbimiath 1 aucT A4. DTO CBSA3aHO ¢ OCOOCHHOCTSMM YejoBeuecKkoro Bocmpustus. Ha
PacCMOTpPEHUE OHOTO pe3toMe 00bIYHO TpaTuTes 15-20 cexyH. 3a 3To BpeMs y uesoBeka chopMupyercs nepBoe BIeUaTIeHUE
o Bac, koTopoe B OOJBIITMHCTBE CIIy4aeB OKAXETCS U MOCIeAHUM. Bl Oy/iere oTHECeHbI JIM00 K KaTeropuu «IePCIEKTUBHBIXY,
100 K «COBEpIIEHHO Henoaxoasmumy. [Toatomy y Bac Hukorna He OyaeT BTOPOTO cliydasi MpOU3BECTH NEPBOE BIICUATIICHUE.
3a 15-20 cekyHn MeHemKep, MNpocMarpuBaronuii Bame pe3iome, OKEH TMOIYYUTh KOHKPETHYIO HH(POpPMALUIO,
JEMOHCTPHUPYIOITYI0 000CHOBAaHHOCTH Barmux npetreH3uii Ha pabodee MecTo.

CrieniasibHbIE MCCIIENOBAHUS TOKA3alik, YTO B MEPBYIO0 OYepe/b padoToAaTein 00pallaloT BHUMAHUE Ha MPEABIIYIIee MECTO
paboThl KaHIUAaTa, BO BTOPYIO — Ha €r0 MPAKTUYECKUW OMBIT (TPYAOBOW CTax), B TPEThi0O — Ha ero kBaimdukaiuoo. C
MPEIOCTABJICHUS ITUX JAHHBIX U JIOJHDKHO HauYMHATHCS Bate pesrome.

[To3aboThTECH O TOM, YTOOBI HH(pOPMAIIHS, KOTOPYIO B MIEPBYIO ouepeah OyAeT uckaTh paboToaTeNb, COASPKAIach B Havase
Bamero pestome. Uem ObicTpee OH HaWJET TO, UTO WIIET, TEM BHIIIE IIAHCHI, YTO Bare pe3ome yCremHo MpeoIoyieeT ITarl
nepBuyHOro otbopa u Bel monyuuTe mnpuriameHue Ha coOecegoBaHue. [loaToMy pexkoMeHIyeTcss TOATOTOBHTH, TIO



BO3MOKHOCTH, HCCKOJIBKO BAPpHUAHTOB PC3IOMC.

Jlist 3TOr0 CcoxpaHuTe 0a30BBIA BAapHaHT B BUIC KOMIBIOTEpHOTO (aiiiga W, 1Mo Mepe HEOOXOIMMOCTH, BHOCHUTE B HEro
HEOOXOMMbIE KOPPEKTUBBI. Hampumep, W3MEHsITe TMOPSAIOK CIEAOBaHUs OTICIBHBIX MyHKTOB B CHUCKE Bammx yMeHui u
HaBBIKOB, CMEIIANTE aKICHTHl U U3MEHSINUTE CTENEHb JeTaIn3allii, — B 3aBHCHMOCTH OT TOTO, YTO TPEOYeTCs] KOHKPETHOMY
pabotomatemo. Tak, ecnmu Bbl TeXHHUYECKHA CIENHUATNCT, HO XOTUTE MOJYYUTh PYKOBOJSIIYIO JOJDKHOCTH, aKIICHTHPYWUTE
BHUMaHHUE Ha YIIPaBJICHYECKOM OmbITe B Bamieit Tpynosoii ouorpaduu. Ecimm Ber umere pabodee MecTo, KOTOpOe B IEJIOM
cooTBeTCTBYeT Baimelt mnponuiol npodeccuoHanbHOM JesSTEeNBbHOCTH, TOJATOTOBBTE PE3IOME C aKIIEHTOM Ha CBOMX
poeCCHOHATTBHBIX TOCTHKEHUSAX U OmbITe. Ecin ske Bel XoTHTE yCTpOouThCS Ha paboTy, KOTOpas HE OY€Hb-TO COOTBETCTBYET
Barmreii crienuaabHOCTH, CMECTUTE aKIICHTHI B CTOPOHY JIMYHBIX KAa4eCTB M HABBIKOB, MMCIOIIMX OTHOIICHHE K OyIyImuM
CITY>K€OHBIM O0S3aHHOCTSIM.

Ecnu Bel cTyieHT win BBITYCKHUK y4eOHOTO 3aBEJICHUS U TIOKa HE MMeeTe MPO(ecCHOHANBHOTO OIbITa — HE OTYaUBANTECH.
Bcnomuute cBou yueOHBbIE pabOTHI (JIMILIOM, KypCOBBIE pabOThI, MPOU3BOJICTBEHHAS] MPAKTHKA, OOIIECTBEHHBIE MPOEKTHI, B
KOTOpBIX Bbl mpuHuManu ydactue u 1.1.). He 3a0ynbTe yka3zarh, Kakyto UMEHHO paOoTy Bbl BBINOJHSIN BO BpeMsi 00yUEHHUS.
[ToGosbiie koHkpeTHOM uH(opmaruu. I[locrapaiitech mMoka3zaTh ce0si YEIOBEKOM, KOTOPBIM yXKE€ HMMEET OIBIT U CBOU
HapaOOTKH.

[Ipu odopmieHun pe3roMe B IEYaTHOM BU/JIE UCTIOJIB3YUTE KAaUECTBEHHYIO OyMary, skeJaTesibHo Oenyto win kpemoByto. [lpudr
JIOJIKEH OBITh XOPOIIIO YUTAEMbIM, KaK MPaBUIIO, B Arana3zoHe ot 12 1o 14 myHKTOB.

He yBnekaiitech rpaduueckumMu puCyHKaMH, BBIYYPHBIMU paMKaMH, BUHbETKAMU U Mpodei epyHjoi. Hu B xoem ciyuae He
YCIIOKHSNUTE TEKCT abOpeBMaTypamu, KOTOpbIE, KCTaTH, MOTYT OBITh HEW3BECTHBI pabotomartento. [lomHOCTRIO mHIIUTE
Ha3BaHMS IIKOJ, HHCTUTYTOB M TOPOJIOB.

Hcnonp3yiiTe rnaroiasl AEHCTBUS, XapakTepusys cBoil ombIT: "yctpowi", "opranuzoBan', "Hamanun" u npou. [lonwp3yiitech
KpaTkuMHu (ppa3amMu U HE yBJICKAWTECh JJIMHHBIMHU CIIOBOCOYETAHUSMU. YTOTPEOIsas TpH HEOOXOAMMOCTH cHerupuyecKue
TEXHUYECKNE TEPMHUHBI, 103a00THTECH, YTOOBI OHU OBLIM TTOHSATHBI HECTICIIMATUCTAM.

He nosepsiite komnbprorepHoMy peaakTopy. O0si3aTeabHO MepeynuTaiiTe ero TeKCT BCIYX MOCHE HAMMCAHUsl, YTOObI yOeTUThCS B
OTCYTCTBUHU OMIMOOK U JBYyCMBbICIIeHHOCTEH. [lomHMTE, 4TO HEpa30OpUMBOE PE3OME Yalle BCEr0 OCTAETCS HEMPOYUTAHHBIM.

He neperpyskaiiTe ero JaHHBIMH JIMYHOTO XapaKTepa, a UMEHHO: CBEJCHUSIMH O POJICTBEHHHKAX, BAIlleM BECe, POCTE, 3JI0POBhE.
Hu B xoeM ciydae He mpuiiaraiite K pe3rome cBoro dotorpaduto (KpoMe Tex ciaydaeB, KOTia 3To TpedyeT paboTo1aTelb).

Pa6OTOI[aTeJ'II/I OTJIMYHO IMOHUMAIOT, 4YTO €CJIM OHU 33Tp€6YIOT PECKOMCHAAIKNH, TO Bbl UX IIPCAOCTABUTC. HOBTOMy HC IMUIIUTC B
KOHIIC pE3IOMC: ((PGKOMCHI[&HI/II/I [IpuUiIararoTcCsia».



Pesrome He mmeer crporo mabiioHa, TEM HE MEHEE PacCMOTPUM OCHOBHBIC OJIOKM HH(OpMAINH, YACTO HCIOJb3yeMble B
pe3iome.

1. JInuHble JaHHbIE

a. damuinusa Umsa OT4ecTBO, NUIITYTCS TOJIHOCTHIO.

b. JlaTa poxkaeHusi, MOXKHO C YKa3aHHEM IOJIHBIX JIET B CKOOKax. IIpu mpoymx paBHBIX YCIOBHSX HPEANOYTEHHUE
OTJaeTcs KaHAWIaTy B Bo3pacTe ot 25 1o 35 jer.

C. Azpec MecTa JKUTEJBCTBA. JJOCTATOYHO yKa3aTh FOPOJ U PalloH MPOKUBAHUS.

d. KonraktHas undopmanus. Ykaxure 1-2 HOMepa TenedoHa ¢ yKa3aHUEM THIIA CBS3M (COTOBBIN, JOMAIIHHMA,

pabounii) ¥ MepuoI0M BPEMEHH JIJIsl 3BOHKA.

2. eab pe3rome. YkazaHue JAOJDKHOCTH, HA KOTOpPYIO Bel perenayere. KoHEUHO, BO3MOKHO YKa3aHHE HECKOJIBKHX
CMEXHBIX JOJDKHOCTEH, HO KpailHe pEeKOMEHIyeTCsl I KaXKJI0M COCTaBIIATh CBOE PEIOME.

Oo6pa3zoBanue. B oOpatHoM mopsiake (T.e. HAUMHAS € IMOCIETHEr0 MecTa yueObl) 0 CIICIYIOMIECH cXeMe:
JlaTa nocTyruieHus: — AaTa OKOHYaHUs

HanmenoBanue yueOHOTO 3aBeieHUs], PaKyIbTeT
[TonydeHHast CieMAIBHOCTb, MO TUILIOMY.

OnbiT padoTsl. B 006paTtHOM nopsizke (T.€. HAYWHAS C TTOCJIETHET0 MecTa paboThI) MO CXEME:
JlaTta npuema — 1ata yBOJIbHEHUS

HasBanue dupmel, ee chepa aesTeTbHOCTH
Ha3zsanue Bareit 7omKHOCTH, €ClIi ObUIM — KOJIUYECTBO MOJUYMHEHHBIX

Onucanue Bamux ¢GpyHKIMOHATBHBIX 003aHHOCTEH, YPOBEHb MOJTHOMOYUN
Pesynprar Bammx KOHKPETHBIX JOCTHKEHUN

JlonoJiHuTeIbHOE 00pa3oBaHue (€ClId €CTh) — KYpPChl, CEMUHAPBI, TPEHUHTH U T.II., IO CXEME:!
JlaTa Hayasna, KOJUYECTBO YAaCOB WJIU JaTa OKOHYAHUS

HasBanue yueGHOTO 3aBe/ICHUS

O TP UI® o0 T ® RO DT R W

Temartuka o6pa3oBaHus



d. HOHY‘IGHH&H CIICOMAJIbHOCTD

6. J_IOHO.]'IHI/ITe.]'IbHI)Ie HAaBBbIKH. YPOBGHB 3HaHUA HK, CTCIICHb BJIAACHUA HWHOCTPAHHBIMU A3bIKAMH, HAJIWNYHUC
BOJUTCIILCKHX IIPaB, aBTOMOOMIIS U T.O. YKaSBIBaeTCSI, TO, UTO KaK Bam kaxercs HCO6XOI[I/IMO JIIA KOHerTHOﬁ BaKaHCHH.

7. JIuuHble KavyecTBa. YKAKNATE HECKOJIBKO, OTIMYAIOIINX Bac OT Ipyrux, TMYHOCTHBIX Y€PT, TOMOTAIOIINX JTOCTHYb
HY>KHBIX PE3yJbTaTOB B paboTe.

Korna Bel mo3BonuTe 110 MHTEpeEcyromemMy Bac 00bsSBIEHNIO UM B KOMIIAHUIO, KaK MpaBuiio, Bac monpocsT nepenars pe3rome
1o noure, (paxcy win e-mail. Beioepure mo000# BO3MOXKHBIHN U1 Bac cioco0, He HaBA3bIBask TIMYHOW BCTPEUH, HE CChLIASICh HA
TO, YTO MO NOYTE AO0AT0, 4ro y Bac Her Hu (hakca, HM e-maila (3TH yCIYyrd MOKHO MOJIYYHTh HA LIEHTPAJIbHOM IOYTAMTE
npakTudecku B Jro0oM ropojie). Ha cobecenoBanue Bac o0s3aTelbHO MPUTIIACIT, KaK TOJIBKO OyJeT HEOOXOIUMO, a K HEMY
HAaHUMATENb JIOJKEH NOAroTOBUTHCS. [Ipunectn pestome mmuno, B 9 u3 10 ciyyaes, Bam nmpenmnoxar, ecnu 3a "MoOCTaHOBKY Ha
yueT B 0a3y gaHHbIX" BbI 10JKHBI OyJeTe 3a1aTUTh.

Pacchliika mo nmoure

Mo3KHO OrpaHUYHTCS pe3toMe Ha 2-3 IucTax U conpoBoanTenbHbIM ucbMoM (Cover Letter), xots 11t ycunenust a3 dexra min
o TpeOOBAHUIO MOKHO BIIOXKHUTH (poTorpaduio, Konuu cepTu(UKaTOB U PEKOMEHIAMI. DTO XOPOIIUH METO/I, OJIHAKO, U3-3a
HU3KOM CKOPOCTH JIOCTaBKH, OH nmoTpedyeT oT Bac Gosbioro tepnienusa. Ho He ctout M mpeHeOperaTh, Tak Kak y HETO €CTh
CBOM IPEUMYIIECTBA.
Paccbuika mo gakcy

Crporo cobmroaiiTe NPUHIUIBI CO3/1aHUs pe3toMe Il pakca, 0 KOTOPBIX Mbl TOBOpHIIK BhIlIe. [lonpoOyiiTe cHavana oTocnarh
pe3loMe CBOEMY 3HAKOMOMY M MOCMOTPHUTE, YTO MOJIYy4YyuTcsA. To, yTo BBl OTOpaBuiM M TO, YTO OYIET MOIYYEHO, MOXKET
BBITJIAJIETh KakK "7Be OosblliMe pa3HUIbl". YTOUYHHUTE SI3bIK, HA KOTOPOM JIydllle MOAATh PE3IOME M OrpaHUYbTECh OJHUM
BapuanToM. OTnpaBiaTh Gororpaduio no Gakcy He CTOUT - YEPHOE MSATHO B IIPABOM YIIIy BPSIJ JIU ABJISIETCS YKpAILLIEHUEM, Ja U
3alMET LEHHYIO TuIonaJb. Bo MHOTMX opraHu3alusax eule UCIoib3yIT CTaApYI0 OPUCHYIO TEXHUKY U IO CUX MOP MPUHUMAIOT
COOOIICHHS Ha PYJIOHHYIO (hakc-Oymary. MOXHO NpU KU3HU YCTAaHOBUTh MEMOPHAIIBHYIO JIOCKY CEKpEeTapro, KOTOphIi, h3-3a
CPBIBOB Ha JIMHUM WJIM KauecTBa, MATh pa3 MOJPsA NPUMET CBUTOK ¢ BaiuMm ¢ pe3tome Ha 3 ¢ yeTBepThio cTpaHulibl. [loaTomy
Ha MHTEPBBIO 00s3aTeNIbHO OepuTe ¢ cO00i OpUTHHAI, a €CJIM €CTh BO3MOKHOCTh, TO M (a1 ¢ pe3toMe Ha (JdII-KapTe WUiu
KOMITAKT-/IUCKE.

Pacchliika 1o 3J1eKTPOHHOM moyrte

HaunlGonee mnepcrnekTUBHBIN, yIOOHBIM M OMEPATHBHBIM METOJ CO CBOMMH mpaBuiamu sTuketa (Neticet) m TpaaulusMH.
[IpaBwibHO OopmieHHOE mMUCBbMO, a He cooOmenne Ttuma "Hi, All! Haiinure Moe pesromMe Ha Moel BeO-cTpaHulle", Mbl



AymMacm, HE 6y,ZIeT BOCIIPpHUHATO KaK CIIaM.

K Hanumatensm v B peKpyTHHTOBbIE KOMIIAHUU IO €-mail eXXeTHEBHO MOCTYMAIOT JAECITKUA COOOIICHUH, U YTO YIUBUTEIHHO,
npakthuuecku Bce ¢ HazBanueM CV mnm Resume. [1oaToMy CBOE 3JIEKTPOHHOE MUCHBMO C PE3IOME JIYYIll€ BCETO HA3BATh KakK-
HUOY b MHave. [1J1s 3TOro Ha TOM SI3bIKE, KOTOPbIN TpeOyeT KoMIaHus, (€ClIu Ha PyCCKOM si3bike, TO B kKoaupoBke KOI8-R) B
nosie "Tema", UCMOIB3Ys MPOOETBI, YKAKHUTE:

daMuus, UMs, CICIUaIbHOCTh WIIA JTOJKHOCTh, Ha3BaHUE KOMIIAaHUHY, Ha3BaHUE T'OPOJia, Ha3BaHUE MMO3UIIMU 10 KOHKYPCY WU
BHE KOHKYypca.

4. OcobdeHHOCTH 0(POPMIICHUSA ITEKTPOHHOI O pe3loMe

YacTo BcTpeyaeMasi OIIMOKA NMPHU COCTABJIEHUH IJIEKTPOHHOT0 Pe3roMe - 3al0JHEHUE MHOTOCTPAHUYHON TaOIUIbI-aHKEThI, B
KOTOPOM KaHJIUJIaT CaMOCTOATENILHO BBICTABIISIET ce0€ OIIEHKH, B3SITOM € caiiTa Kakol 10O opraHu3alium.

[ToMHuTE, Y Takol OpraHu3aivu, CKOpee BCEro, €CTh CBOU, cnenuduyeckue TpeOOBAHMS K KaHAWJATY U aHKETa CO3JjaHa
MMEHHO JIJIsl POBEPKHU COOTBETCTBUS COUCKATENSI STUM TPEOOBAHUSIM.

CBoOoanast ¢opma pe3loMe B COYETAHMM C TIOCIYXXHBIM CIHCKOM, TIOMOTAaeT TMPEACTaBUTENI0 paboTomarens
OIICHUTH MPO(decCHOHAJILHBINA MOTEHIIMAJ KAHAUIATA, €T0 JMYHOCTHBIC KadecTBa. Talaulia ke, Takoil BO3BMOXKHOCTHU JIaTh HE
MOXET U, KaK MOKa3bIBAET MPAKTUKA, OOBIYHO €€ J]aXKe HE YAO0CYKUBAIOTCSI BHUMATEIHHO MPOYUTATb.

Taxke, y Kaxaoro padboTomaTessi MOTYT ObITh CBOM TPeOOBaHHUsI K 0()OPMIIEHUIO pe3loMe, €CIIM ATO TaK, TO 00s3aTelIbHO
CTPOTO CJIEAYHUTE 3TUM TPEOOBAHUSIM.

WNuorna Ha caiite paboromaresns pa3MeniaeTcsi MJIEKTPOHHAs aHKETa, B TAKOM Cllydae 3allOJIHUB €€, MPUWJIOKUTE K Hell cBoe
pe3roMe — 3TO MOXKET MOBBICUTHh UHTEpEC K Bamen kanaumarype.

CocrtaBisisi pe3roMe, COXPAHSUTE €ro B OJHOM U3 pacHpoCTpaHeHHbIX (opMaToB, Takux Kak .doc wm .rtf, u uvenem B
Buae Bameit pammnianu 1 umeHu.

Eciu ¢ ¢opmaroM Bce MOHSTHO, Takue (ailiibl CMOTYT OTKPBITHCS HA JII0OOM KOMIIbIOTEpe, TO ¢ MMeHeM (ailna cpa3y
BO3HUKAET BOIMPOC — 3auem?

Bce neno B TOM, uTO OOBIYHO KaJpOBBIM CIEHUANKCT, pa3MelllaeT NPHCIAHHbIE pe3loMe Yy ce0sl HA KOMIbIOTepe Moj
dbamunuent kanauaaTa, s KoMGOPTHOW pabOThl ¢ OOJBIIMM KOJIMYECTBOM Takux pe3tome. Ecim ke (aiin yske Ha3BaH 10
(bamMuiIMM couckaTels, eMy He MpUAETCsS 3Toro aenarb. K cokaneHHuio, 04eHb HEMHOTHE COMCKATENH MPUAECPKUBAKOTCS 3TOTO
MPOCTOTO TpaBwiia, OOBIYHO Ha3bIBas (aiin resume.doc uinu pesrome.rtf.



JIJist KaApOBOTO CHEIUATNCTA, KAHAWAAT, YBAKAIOIIMIA ero TPya, MOKET 3aBOEBATh CHMIIATHIO, TIOJTHUMAIONIYIO €r0 IIAHCHI
Ha TPYAOYCTPOUCTBO.

Kak y>xe roBopusioch Bblllie, 3J1eKTPOHHAS TA0IMIa — He caMasi Jyqias ¢gopMa 1Jis1 pe3ioMe, I03TOMY HE UCTIONb3yiTe MS
Excel. [TomHuTE, 4TO HE BCE UCTIONB3YIOT 3Ty MPOTPAMMYy B CBOCH paboTe.

Hannune kayecTBeHHOro ¢hopMaTHPOBaHusi — 00s3aTENBHOE YCIOBHE IS HOPMAIBHOTO BOCHpHSTHS pe3tome. [losTomy
Jydiie 3a0bITh O HATMCAHUU PEe3I0OME B OOBIYHOM TEKCTOBOM (hopmarte .tXt.

OnTtuManeHbIi pasmep ¢daiina pesrome — 10 300 Koaiir.

ApXHBI/IpOBaTL (baﬁn PE3IOMC — KpaﬁHe HCXKCJIATCIbHO, 3TUM Bb1 3acraBisere KaapoBOIro ClIicnuaJIucCTa IIpujIaraTb JIMIIHUC
yYCuiA OJIA €10 IIPOYTCHHA, TAKOC PC3IOMC MOI'YT 3aIIpOCTO IIPOUTHOPHUPOBATD.

N36eraiite neperpyxarb TeKCT GoTorpausiMu U HATMYUEM OYE€HB CIIOKHBIX 3JIEMEHTOB 0(hopMIIeHHUs, Toraa Bel ¢ Bnumurech
B yKa3aHHBIN pa3mep ¢aiina.

Hcrnonp3oBanre pa3HooOpas3HBIX MIPUGPTOB B OJHOM pPE3IOME — HEAOMyCTHUMO, TEKCT JOJDKEH JIETKO YUTaThes. [IpuMensiiTe
mpudT, KOTOPHIA €CTh Ha OOJBIIMHCTBE KOMITbIOTEpOB, Hanpumep, Arial unu Times New Roman. Pasmep mipudra nomken
obITh He MeHee 10pt, 11t HOpMaTbHOTO YTEHUS.

CaMbpIM ONITHMAIBLHBIM BapuaHTOM COHpOBOI[HTCJ'IBHOfI 3aIlIMCKH1 6YI[€T KpaTKOC NPUBCTCTBUC, KCIATCIIbHO 11O UMCHU OTUCCTBY
moJy4dareis Ui €ro J0JLKHOCTH.

VYKaxkuTe Leslb OTIPABKU 3TOT0 NMUCbMa, HanpuMep «Otnpasisito Bam cBoe pe3rome Ha JOJDKHOCTh MEHEIKEpa M0 IIPOJaxKam».
He nummTe numHux Qpas, Takux Kak «CiIydyallHO HaTKHYJICA Ha Bally BakaHCHIO, pelInyl OTIIPABUTh CBOE PEZIOMEN

Hanuune rpaMMaTuyeckux M pedeBbIX OMIMOOK MMO3BOJSIET CYAUTh 00 YpPOBHE TMOATOTOBKM KaHAMJATA, €r0 JPYAHIINH,
PO EeCCUOHANIBHBIX CIIOCOOHOCTAX, 00 YMEHHUH H3J1araTb CBOU MBICITH.

KoneuHo, /uisi MHOTHX JOKHOCTEH CTONMPOLEHTHOW IpaMOTHOCTH HE Tpelyercs, T.K. HaJU4Me OLIMOOK cllabo CBSI3aHO C
JCJIOBBIMU U JIMYHOCTHBIMU KadeCTBaMHM, 32 MCKJIKYEHHEM TeX cjydaeB, Korja oIuOKa JOmylieHa B MpodeccrnoHalbHbIX
tepMuHax. Kak Obl TO HM ObUIO, HATMYUE TPAMMATHYECKHUX U PEUYEBBIX OMIMOOK He CIMOCOOCTBYET YJIYYIIEHHI) KadecTBa
pe3roMe B I1a3ax KaJpoBOro CHELHAINCTA, TOITOMY KpallHE PEKOMEHYETCsl MOMPOCUTh 3HAKOMBIX Mpo4YuTaTh Bamr Tpya no
€ro OTIPAaBKH.



5. Oco0eHHOCTH COCTABJICHUS Pe3loMe CoucKaTeaeM 0e3 onbIiTa padoThl

JIJisi HeTaBHUX BBIIYCKHMKOB Y4eOHBIX 3aBe/leHUil BIIOJHE HOPMAJIbHO OTCYTCTBUE O(HUIIMAIBLHOTO OMbITa paboThl (T.€. 0e3
BHECEHHUS 3aITUCH B TPYJOBYIO KHUXKKY).

YtoOsl cocTaBUTH pe3loMe 0e3 onbITa padoThl, HEOOXOIUMO MPONTH HECKOIBKO MOATOTOBUTENIBHBIX ATANoB. Bo3bMUTE JAHCT
OyMaru ¥ mpUroTOBbTECH 3aIIUCHIBATD.

Jl1st Havyasia BCHOMHMTE Bce, yeM Bbl 3aHMManuck Bo Bpems o0yueHusi. Harpumep: KpyXKu, yBiedeHus1, X000u, ecTh a1 y Bac
Kakue 1100 Harpajsl 3a y4acTHE B KOHKypcax - IPaMOThl, JUIIJIOMBI U TIp.

Takoxe He 3a0bIBaliTe MPO KAHUKYJIbl — BCHOMHUTE, HAIIPUMEP: MOCEIIAEMbI€ CEKIIUU, MTOE3AKU, OOIICHUE C APY3bSIMU U T.]I.
Teneps nmompoOyiiTe onucath cBou yBieueHus (xo00mu). Hanpumep: pridaika, cnopt, 3HaKOMCTBa, KOMITBIOTED.
[ToxymaiitTe, KakuMH JIMUHBIMUA KauecTBamMu Bbl 001aj1aeTe, kakue HaBBIKK UMEETE.

[TocMOTpHTE HA MOTYYUBILIUICS CIIUCOK U BIOEPUTE U3 HETO BCE, UTO, ¢ Baileil Touku 3peHust, Mojae3Ho yKa3aTh B pe3toMe s
BBIOPAHHOW BaKaHCHUHU.

Hwxe npuBeieH npuMep pe3ioMe, B KOTOPOM MOKAa3aHO, KAaK MOXXHO 00OUTHUCH 0e3 0(hUIIMAIbHOTO OMbITa PAOOTHI.

IlerpoBa Mapus CugopoBHa

darta poxnenus: 08.02.1982 r.
MecTo NpoKMBaAHUA: r. boposuun, HoBroposckotil obnactu
KonrakTHas undopmaunms: Ten. coT. 8-987-654-32-10  8-987-654-32-10
Te1. oM. 123-456
Ileas pesrome: byxranrep
Ileas pesrome: byxranrep
Oo0pa3oBanue: Cpennee npo¢eccuoHaNbHOE
09.2003 — 06.2008 bopoBuckwuii TEXHUKYM CTPOUTEIHLHOM UHIYCTpUU u YKOHOMHUKH

CnenuanbHOCTB: IPOrPAMMUCT



OnbIT padoTbi: bopoBuuckuii TEXHUKYM CTPOUTENBHON WUHIyCTPUHU 51 DKOHOMHKH

06.2007-08.2007 [IpousBoacTBeHHas MpaKTHKa
Paspabotka mporpammuoro mnpoaykra «MuHdopmarmonHas 06a3a  TEXHUKyMay
[Ipro6peren onbIT paboOTHl B KOMaH/IE

06.2006-08.2006 LlenTpanpHbIi PBIHOK
[Iponasen
[TomydeH HaBBIK IPSIMBIX TTPOIAK

09.2005-12.2005 YyacTHUK KOHKypca
«Pa3pabotka 3arHa JIOTOTHIIA CIIEIINAIEHOCTI
3aHATO 3 MECTO

Xo00u: KoncrpynpoBanue, HOBbIE 3HAKOMCTBA

JlonoJiHUTEILHBbIE HABBIKH: Otnuunoe 3Hanue kommbiotepa, MS Office, Corel Draw, Adobe Photoshop, 6a3zoBoe
3HAHKME HEMEIKOTO S3bIKa.

JInuHbIe KayecTBa: KoMmyHHKaOEeTbHOCTD, UCTIOTHUTEILHOCTD, MYHKTYaTbHOCTh

20.07.2008

Kak BuauTe, pe3tomMe moJIydusaoch O4€Hb HETUIOXO0€, XOTs 0(DUIIMaTBLHOTO ONbITa padoThl Y KaHAuAaTa HE OBLIO.

B wem mnpucyrcTByIoT (pasbl, KOTOpPbIe MOTYT 3alleNUTh YeJOBEKAa YUTAIOIIEr0 3TO pEe3IoMe, 3aCTaBUTh HA3HAYUTH
cobecenoBanue. {15 yuriero noHuMaHus pazoepeM HEKOTOpbhIE OJOKHU ITOT0 pe3ioMe Mo MyHKTAM.

Oobpa3zoBanue

B nanHOM mpuMepe crenuanibHOCTh KaHIUAaTa UAET HEMHOTO Bpa3pe3 ¢ Heablo pe3ioMe. [103ToMy OCHOBHOM aKIIEHT clelaH
HE Ha Ha3BaHUE CICIHAIIBHOCTH, a HA HAJW4YHEe MMEHHO BBICIIETO oOpa3zoBaHus. MoxHO ObuIO0 Obl BOOOIE OOOWTHCH 0€3
MOAPOOHOCTEN, HO HATMYKE 3HAHUN B KOMITBIOTEPHOU 00JIaCTU MEHEKEPY IO peKJIaMe HE MOMEIIIAOT.

OnbIT padoThI

B nanHoM mpumepe, KaHAMIAT YMENO MpenocTaBuil (akThl U3 CBOEH y4eOHON JEesTENbHOCTH, KOTOPHIE COYETATCH C LIEIbIO
pestome. Hanpumep, mpou3BOACTBEHHAs MMPAKTUKA MOKA3bIBAET, YTO YEJIOBEK padoTasl B KOMaHAE (HE MOSCHSAS B KaKOM, BEIb
KOMaHJIa MOKET COCTOSITh M U3 2 4YesioBeK). [y JaHHOW BaKaHCHM TaKO€ KaYeCTBO HECOMHEHHO BAaXKHO, T.K. MEHEIKep IO
peKJiaMe Hepa3pbIBHO CBsI3aH ¢ AU3aiiHepamMu, COOPIIMKAMU, MOHTA)KHUKAMU U T.]I.



I[anee, KaHIuJaT YKa3bIBACT, HA ONBIT NPAMBIX IIPOAAYNK — OTO TOXC IUIFOC, BCAb MCHCIDKCPY H€O6XOIII/IMO pa6OTaTI> C
KJIACHTaMHU. Y4YacTHE B KOHKYpPCC IIOAYCPKUBACT, TO, YTO COHCKATCIIb YiKC Ha paHHeﬁ CcTagun CBOCTO OGYLIGHI/ISI
3aNMHTCPCCOBAJICA peKﬂaMOfI, a 3aHATOE 6 MECTO HE TaK YK 1 JaJICKO OT IIbCJAcCTalia.

Xo00u

[Torumas, 4YTO W3IOKEHHOTO OTMbITA MOXXET HE XBaTUTh, KaHAWAAT TPUBOAUT CIHCOK CBOMX YBJiedeHuid. [Ipuuem
KOHCTpYHpOBaHUeE (HaIpuMep, KapTOUHBIX JIOMUKOB) — MOKA3bIBAET, YTO OH MOKET TBOPUYECKU MBICIUTH, @ HOBbIE 3HAKOMCTBA,
KaK X000H, TOBOPUT O XOPOIIEH KOMMYHHKAOEIHHOCTH.

IlOHOJIHI/lTeJ]l)HLIe HaBbIKHM U JIMUHBbIE KaYecTBa

I[OHOJIH}IIOT CBCACHUA O KaHAWMAATC, IMPUYCM, CCIIM HX IIPOAHAIM3HUPOBATH, MOKHO YBHACTb, YTO KaAXIOC M3 HHUX HaAXOAUT
OTKJIMK B APYI'UX 0J10KaXx pe3romMe. Haan/IMep: OTJIMYHOC 3HAHHWC KOMIIBIOTCpA, IMCPCKIMKACTCSA CO CICHUAJIBbHOCTBIO,
IMPAKTUYCCKNUMHN HABBIKAMHU U XO66I/I; KOMMYHI/IKa6€J'IBHOCTB — C OIIbITOM IMpPsMBIX HIPOJaX; HCIIOJIHHUTCIIBHOCTL C
AOCTUTHYTBIMU pPE3yJIbTaTaAMH U T.A.

['maBHOE, 0 YeM KaHIUAATy CTOMT IOMHUTb, COCTABJISAS MOJ00HOE pe3loMe — CUJIbHOE UCKaXeHHE (DaKTOB /1€y HE ITOMOXKET,
0COOEHHO, €CIT UX 3aXOTAT POBEPUTb.

3akiroueHue

DaKTUYECKU MPEJI0KEHUE HAa PIHKE TPY/Ja MHOTOKPATHO MPEBBIIIAET CIPOC, KOHKYPC MPETEHACHTOB HA OTKPBITYIO BAKAHCHUIO
ouyeHb BeauK. (OJIHAKO, HECMOTPsI Ha HACBIILIEHHOCTh pbIHKA TpyAa, CIOPOC HA XOPOIIMX CIEIHUAINCTOB B MEPUO
BOCCTAHOBJICHUSI SKOHOMHUKHU O4YE€Hb BBICOK.

B sToi1 cuTyauuu OCHOBHOW 3aJayell COUCKATENsl CTAHOBUTCS IPUBJICYECHHE BHHUMAHHUS HUMEHHO K CBOEM KaHAUAATYpE.
[ToaToMy BO3HHKaeT BOMPOC O MPEACTaBICHUH ceOsl ¢ MpodeccHOHATbHON TOYKH 3peHHsl. A MHCTPYMEHTOM JOCTHKEHUS
ycrexa SIBJISIeTCs Ballle pe3toMe, COCTaBICHHOE MO AP(PEKTUBHON METOIUKE «PE3IOME 01 BAKAHCHIOM.

Ycnemnoe PE3IOME€ — I3TO YHUKAJBHOEC PE3IOME. W rnaBHbIN CCKPET €Iro YHUKAJIBbHOCTHU B TOM, UTO OHO YHHUKAJIbHO HC CaMO



I10 CC6G, d COCTAaBJICHO ITIOJ] KOHKPCTHYIO KOMIIAHHWIO 1 BAKAHCHUIO. I'maBHBIM BOIIPOCOM SABJIACTCA HC Yo HaAIIMCATh B HCM, d KdK.

OnHu U Te e CBeleHUsl, MpeacTaBJIeHHble ¢ MpuMeHeHUeM 3((eKTHUBHBIX CTPaTeruii cCocTaBjieHHsl pe3loMe H 0e3
HCI0JIb30BAHUS TAKOBBIX, 20T IMAMETPAJIbHO MPOTUBOIOJIOKHbIE Pe3YJIbTAThI.



